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DISTANCE EXAM REQUEST 

 

To be completed by the student 

Student's name  ________________________________________________________  

Student's email  ________________________________________________________  

Home University  ________________________________________________________  

 

 

Date  _______________  Signature  _________________________________________  
 

 

Acceptance of the Professor of the Universidad Complutense de Madrid 

Professor's name  ________________________________________________________  

Professor's email  ________________________________________________________  

Course name  ________________________________________________________  

Course code - Group  ________________________________________________________  

Official exam date  ________________________________________________________  

 

 

Date  _______________  Signature  _________________________________________  

 

In accordance with Universidad Complutense de Madrid's protocol for distance exams, students 

are only allowed to take exams in their home country if they have academic obligations at their 

Home University, which prevent them from taking the exam at Universidad Complutense de 

Madrid. In addition, the following requirements apply to a distance exam: 

1. The exam in the home country needs to be taken simultaneously with the exam at 

Universidad Complutense de Madrid. 

2. The Home Institution supports the decision and will facilitate the exam by: 

- Agreeing to find a proctor who will be present during the full length of the exam; 
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- Agreeing to email a scanned copy of the exam to the Professor in charge of the course 

at the Host Institution immediately after the exam has taken place; 

- Agreeing to comply with all other preconditions stated on the cover page of the exam. 

The undersigned hereby declares that the student has academic obligations at the Home 
University which prevent him/her from taking the exam at Universidad Complutense de Madrid 
and that the requirements as stated above will be met. 

To be completed by the Coordinator at the Home University 

Coordinator's name  ________________________________________________________  

Coordinator's email  ________________________________________________________  

 

 

 

Date  _______________  Signature  ___________________________  Stamp 
 

 

 

Once completed, this application must be sent to the Vice-Dean of Foreign Affairs 

(vdrreepsi@ucm.es) or to the Vice-Dean of Students (jchacon@ucm.es) just for visiting 

students. In addition, both the student and the teachers involved will be informed to discuss 

practical matters. 

 

Note to the Coordinator: this form is only used if students have academic obligations at their 

Home University,which prevent them from taking the exam at the Host Institution. 
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